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Commissioning – Health and Safety Management Review
As part of our commissioning process S4C reviews the health and safety arrangements of production companies.  This is to enable S4C to work safely with third parties and to ensure that S4C complies with relevant health and safety legislation. Please complete the following questionnaire and submit with requested attachments to the S4C Business Affairs team. 
This questionnaire enables S4C to assess each independent production company’s health and safety management systems. It is a pre-condition to any S4C commission that the production company has completed this Health and Safety Questionnaire to S4C’s satisfaction and approval. Each review is valid for 3 years.

S4C may require you to submit further details of health and safety processes for certain productions, especially where higher risk activities or travel to a hostile environment is required.

S4C is part of a network of broadcasters who have agreed to share details regarding the health and safety vetting processes of independent television producers. Information provided on this questionnaire and supplemental documents will be made available to partner broadcasters.
	Company details
	Details of person completing this form (note; the most appropriate person to complete this form and provide the supporting documents will often be your competent source of health and safety advice as referred to in question 3)

	Company name
     

	

	Company address                   
	Name                             


	Number of employees           
	Job title
                         

	Name of parent company or group (if applicable)         
	E-mail address             


Health and safety management
1. Do you have a health and safety policy?  
 FORMDROPDOWN 



2.  Please attach the full policy document.

3.  Who is ultimately responsible for health and safety in your company?       Name and job title:       
Health and safety advice
4. Who do you go to for health and safety advice?   
Name:       
5.  Individual consultants – what health and safety qualifications does your consultant hold?       Qualifications:       
6. Consulting companies – has your provider confirmed they supply advisors holding GradIOSH or CMIOSH status?         FORMDROPDOWN 

7.  Have you confirmed that your advisor holds an appropriate level of insurance?       FORMDROPDOWN 

Risk Assessment

8.   Please describe your risk assessment process, including sign off procedures.  Or, if you have written procedures you can attach them instead.         
9.   How do you ensure that the person completing your risk assessments is competent to do so?                  
10.   Please attach a copy of a recent risk assessment. 

Health and safety competence
11.  What health & safety training do production staff receive?             
12.  How do you ensure contractors and freelancers work in a safe manner?           
Accidents and incidents
13.  Outline your procedures for accident/incident reporting and investigation.      
14.  Give details of any enforcement action by the HSE or Local Authority in the last 3 years, including any actions that were taken as a result.           
Declaration
	The information provided above is to the best of my knowledge true and correct.   I will inform the commissioning company of all changes that alter the information provided, or that affect health and safety management.  I confirm that I consent to S4C sharing my responses to this Health and Safety Questionnaire with third party UK broadcasters.

	Name         
	Position         

	Signature
	Date                


Submission
Please submit the completed questionnaire to the S4C Business Affairs team together with copies of the following documents:
· your company’s Health and Safety Policy and/or your Health and Safety arrangements

 FORMCHECKBOX 

· an example of a competed risk assessment for one of your productions
 FORMCHECKBOX 

· a copy of both your employers and public liability insurance certificates.
 FORMCHECKBOX 

Every company employing more than 5 people should have a written health and safety policy in place.   Your company may have a bespoke policy written by a health and safety consultant, it may be included in a parent company’s policy, or it may have customised and adopted a standard industry policy.  





The policy should specify who is responsible for health and safety at managerial and day-to-day levels, what arrangements are in place to manage safety and the emergency procedures you have.





A single individual should take overall responsibility for making sure the company’s health and safety obligations are met and any issues are addressed.  The responsible person should be an employee with influence within the organisation and is generally a Managing Director, Chief Executive, or other Director or board member.   This should not be a person who makes day-to-day decisions about safety.





Your company should have somebody to go to for health and safety advice.  This person might be an individual, an employee of a consulting company, or could be one of your employees with the right training.





Those providing advice must hold a health and safety qualification and must also be insured.  Your consultant will hold an appropriate qualification if they are





a member of the Occupational Safety and Health Consultants Register (OSHCR)


a chartered member of the Institution of Occupational Safety & Health (CMIOSH)


a graduate member of the Institution of Occupational Safety & Health (GradIOSH); or


hold qualifications that meet requirements for GradIOSH status.  This can be checked at � HYPERLINK "http://www.iosh.co.uk/Membership/About-membership/Qualifications.aspx" �http://www.iosh.co.uk/Membership/About-membership/Qualifications.aspx� 





Consulting companies should confirm to you that they supply advisors holding GradIOSH or preferably CMIOSH status.





All advisors should hold insurance cover, either in the form of Public Liability insurance or Professional Indemnity insurance.  For guidance,  £1m Professional Indemnity or £3m Public Liability would be an appropriate level of insurance for a production with standard risks.





The risk assessment process is a cornerstone of health and safety management and it should form the basis of your company’s health and safety procedures as well as providing a structured way of looking at workplace hazards on production.





Assessments should be completed by somebody who is knowledgeable in the risk assessment process, and also understands the specific hazards associated with the task in hand.  





All production staff should receive health and safety training appropriate to their role.  Creative Skillset offer training bursaries for a number of health and safety training courses listed on their website - � HYPERLINK "http://courses.creativeskillset.org/creative_skillset_funded_courses/health_and_safety" �http://courses.creativeskillset.org/creative_skillset_funded_courses/health_and_safety�   





Production staff who have completed a Production Safety Passport accredited course will have training that is accepted by the main broadcasters.











Accident reporting can be done via an internal paper or online form, or by using the HSE BL510 accident book.  Your procedure should include responsibility for reporting under the Reporting of Injuries, Diseases and Dangerous Occurrences Regulations 2013 (RIDDOR)





Incidents involving enforcement action are not prohibitive to this process.    The purpose of this question is to find out what post incident processes are in place, and what remedial action has been taken.  Any should demonstrate an understanding of H&S principles of prevention.









